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Y7 VIP Symposium: Instructional Design

How effective is your instructional design process and methodology?

Good instructional design is a key factor in training success and learner retention. As with
all training, the end goal is to deliver strong content that meets all goals and objectives
in an effective way.

Join an ExecuTrain of Kentucky Instructional Designer on September 15, 2011 for a
complimentary VIP Symposium covering the highlights of Instructional Design.

Register at www.executrainky.com/vip. Space is limited.

¥7Back to School Special

For a limited time, ExecuTrain is offering a Back to School Special! Attend
three ExecuTrain classes for the price of two. All 3 classes must be taken
by the same individual and must be taken before December 31, 2011.

To take advantage of this offer, call us at 502.429.6444 or 859.271.0296 or
contact your Account Manager.

¥ ExecuTrain of Kentucky Blog Y7ExecuTrain Class Schedule

<< ET Express - Migrating Courses (90-minute sessions)

Access 2007, Excel 2007, Office 2007, Outlook 2007, PowerPoint 2007,
Windows Vista and Word 2007

July August September
Lexington 8 19 23
Louisville 15 26 29

<< 2010 Transition - Transitioning from Office 2003 to 2010 (1 day)

July August September
Lexington 22 5 9
Louisville 29 12 15
July August September
<< Microsoft Windows Lex Lou Lex Lou Lex Lou
\\\77—/SOCiaI Media: F|nd US' Windows 7 Basic 21 11 12 18 6 9
Windows XP: Introduction 28 7 22 15 16 23
<< Financial
QuickBooks 2008 6 21 23 31 7 15
<< SharePoint
SharePoint Foundation 2010 56 1819 1-2 9-10 8-9  26-27
Level 1
SharePoint Foundation 2010 7-8 20-21 34 1112 15-16 28-29
Level 2
Microsoft SharePoint Server 13 25 29 ‘ 22 12 21
2007 Introduction
SharePoint Designer 2007 Basic 14 5 11 15 13 22
SharePoint Designer 2007 Adv. 15 6 12 16 14 23
SharePoint Services 3.0 Basic 25 18 30 23 28 19

SharePoint Services 3.0 Adv. 27 20 31 26 29 20
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July August September July August September
<< Business Skills Lex Lou Lex Lou Lex Lou << Graphics cont... Lex Lou Lex Lou Lex Lou
Adv. Interpersonal Comm. 21 18 10 17 13 22 InDesign C54: Basic 7 12 i@ “ 7 8
Business Problem Solving 14 7 24 19 15 13 InDesign CS4: Advanced 15 14 8 25 23 %6
Change Management 8 15 1 12 16 19 Photoshop CS5: Basic 18 6 7 1 2 12
Conflict Management 12 26 9 25 22 14 Photoshop CS5: Advanced 28 13 9 2 8 19
Customer Relationship Mgmt. 20 5 22 15 14 12 Photoshop CS4: Basic 12 20 24 3 9 20
Better Business Writing 1 19 8 18 20 28 Photoshop CS4: Advanced 29 27 25 29 15 21
Effective Presentation Skills 6 13 17 19 12 20 PowerPoint 2010: Basic 19 14 B 2 16
Frontline Leadership 15 22 19 16 19 21 PowerPoint 2010: Advanced 26 25 29 31 29 23
Motivation: Identifying, Planning 27 7 8 1 21 15 PowerPoint 2007: Basic 7 5 . 10
& Implementing PowerPoint 2007: Advanced 14 18 19 31 26
Organizational Skills 11 14 23 10 23 6 PowerPoint 2003: Basic 20 8 4 9 6 7
Project Teams 7 18 16 23 9 30 PowerPoint 2003: Advanced 28 21 16 18 16 19
Strategic Decision Maklng 18 6 26 5 6 23 Publisher 2007 8 19 11 2 8 1
Stress Management 22 12 12 26 26 16 Publisher 2003 27 7 12 10 21 14
Time Management % A R, ° @ 6 Visio 2007 Pro.: Basic 6 1 15 24 7 20
<< Databases Visio 2007 Pro.: Advanced 13 12 22 30 8 21
Access 2010: Basic 1 12 9 [l 2 12 Visio 2003 Pro.: Basic 21 26 29 15 29 12
Access 2010: Intermediate 8 20 N ¢ 2 Visio 2003 Pro.: Advanced 20 27 3 29 30 13
Access 2010: Advanced 15 27 17 29 16 28 )

<< Word Processing
Access 2007: Basic 6 " 1 17 6 9
Word 2010 Basic 1 5 2 5 6 9
Access 2007: Intermediate 13 19 18 22 14 16 .
or ntermediate
Word 2010 Int diat 13 12 9 11 14 15
Access 2007: Advanced 22 25 25 29 22 21
Word 2010 Advanced 28 20 16 17 22 21
Access 2007: Application Dev. 29 28 31 30 30 27
Word 2007: Basic 8 13 3 8 9 14
Access 2003: Basic 1 8 3 1 6 12 .
Word 2007: Intermediate 14 21 10 15 15 19
Access 2003: Intermediate 14 15 10 8 13 20
Word 2007: Advanced 22 29 18 22 23 26
Access 2003: Advanced 21 26 17 15 20 29
Word 2003: Basic 18 7 12 1 8 2
Access 2003: Application Dev. 25 29 26 23 27 30
Word 2003: Intermediate 20 18 19 24 21 23
InfoPath 2007: Creating Forms 13 18 5 9 8 22
Word 2003: Advanced 27 25 26 31 28 30
SQL: Fund. of Querying 7 21 18 25 12 21
SQL: Advanced Querying 8 22 19 286 13 22 << GroupWare / Mail
Note 2007 1 1 1 1 2
<< Spreadsheets OneNote 200 3 3 ° 5 0
Excel 2010: Basic 1 6 3 s 1 8 Outlook 2010: Basic 1 7 1 3 6 8
Excel 2010: Intermediate 8 b 10 15 6 16 Outlook 2010: Intermediate 19 22 9 10 14 23
Excel 2010 Advanced 15 14 18 2 19 23 Outlook 2010: Advanced 27 29 17 19 22 30
Excel 2007- Basic 5 12 2 9 2 7 Outlook 2007: Basic 19 8 8 2 7 2
Excel 2007: Intermediate 12 20 9 16 7 15 Outlook 2007: Intermediate 21 14 16 " 14
Excel 2007 Advanced 19 27 16 23 12 2 Outlook 2007: Advanced 25 26 24 25 28 20
Excel 2003: Basic 1 8 17 12 8 1 Outlook 2003: Basic 1 20 1" 12 12 6
Excel 2003: Intermediate 18 13 24 19 19 13 Outlook 2003: Intermediate 12 28 19 19 23 29
Excel 2003: Advanced 25 22 31 26 21 21 << Project Management
<< Graphics Project 2010: Basic 14 21 4 29 13
Acrobat 9 Professional: Basic 14 5 2 4 14 27 Project 2010: Advanced 15 22 g 30 4
Acrobat 9 Professional: Adv. 20 18 12 17 15 28 Project 2007: Basic 5 12 i (oM 22 29
Acrobat 8 Professional: Basic 113 10 1 20 Project 2007: Advanced M 22 SRR 28 30
Acrobat 8 Professional: Adv. 26 28 24 2 21 9 Project 2003: Basic 15 27 iy 2 5 20
llustrator CS5: Basic 13 6 3 5 6 14 Project 2003: Advanced 26 28 24 31 21 27
lllustrator CS5: Advanced 21 15 9 16 13 22 Project Mgmt. Fundamentals 20 12 DRl 2 9
lllustrator CS4: Basic 5 1 15 10 16 7 Project Management Workshop 20-22 12-14 1-3 17-19  21-23 13-15
llustrator CS4: Advanced 27 21 25 26 29 15 PMP Certification Prep 18-22 25-29 15-19 22-26 12-16 19-23
InDesign CS5: Basic 11 7 11 2 1 13 <<Internet

InDesign CS5: Advanced 22 19 22 25 12 21 Internet Explorer 7.0 13 6 10 17 12 23
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Did you know...?

Common Microsoft Outlook Calendar Keyboard Shortcuts
sing keyboard shortcuts in Microsoft Office applications can speed up what seems to be
pven the simplest of tasks.

Create a new appointment Ctrl+N Go to a date Ctrl+ G
Create a new meeting Ctrl + Shft + Q Switch to month view Alt+=or
request Ctrl + Alt+4
Forward an appointment or Ctrl +F Go to the next day Ctrl + Right
meeting Arrow
Reply to a meeting request Ctrl +R Go to the previous day | Ctrl + Left Arros
with a message

<< To find out more or to register for a class, go to www.executrainky.com.

7 Execulrain.

The way people learn.
230 Lexington Green Circle 9300 Shelbyville Road

Suite 420 Suite 505
Lexington, KY 40503 Louisville, KY 40222
859.271.0296 502.429.6444
July August September July August September
<< Web Design Lex Lou Lex Lou Lex Lou << Technical (cont.) Lex Lou Lex Lou Lex Lou
ColdFusion 8: Level 1 5 13 4 2 21 8 Security+ 18-22 2529 15-19 1-5 26-30 19-23
ColdFusion 8: Level 2 6 14 5 3 22 9 MOC 5060: Implementing Win.
SharePoint Services 3.0 67  13-14 RRIE2RRN22828) 89  20-21
HTML 4.01: Level 1 13 5 8 10 14 21 MOC 5061: Implementing MS
HTML 4.01: Level 2 14 6 9 1 15 22 Office SharePoint Server 2007 1214 57 1012 35 1214 79
HTML 4.01: Level 3 15 7 10 12 16 23 MOC 10135: Config., Managing
& Troubleshooting MS Exchange  25-29  18-22 1-5 8-12 19-23 26-30
Dreamweaver CS5: Basic 13 8 2 8 1 8 Server 2007
Dreamweaver CS5: Advanced 20 15 17 18 13 29 MOC 6292: Installing & Config.
Windows 7 Client 26-28 12-14 22-24 10-12 27-29 12-14
Dreamweaver CS4: Basic 25 5 16 10 8 12

MOC 6236: Implementing &
Dreamweaver CS4: Advanced 29 19 31 24 30 19 Maintaining MS SQL Server 19-21  18-20 16-18 22-24 6-8 28-30
2008 Reporting Services

Flash CS5: Basic 11-12  14-15 2-3 11-12  15-16 6-7
MOC 6425: Config. &
Flash CS5: Advanced 18-19 28-29 10-11 25-26 22-23 28-29 Troubleshooting Win. Server
2008 Active Directory Domain 1822 11-15  8-12 1519 12-16 26-30
Flash CS4: Basic 13-14  19-20 8-9 23-24 1-2 12-13 Services
Flash CS4: Advanced 20-21  25-26 29-30 30-31 89 20-21 MOC 6231: Maintaining a MS
SQL Server 2008 Database 11-15 1822 1519 1-5 19-23 12-16
FrontPage 2003: Level 1 6 8 2 17 13 27
MOC 6451: Planning, Deploying
FrontPage 2003: Level 2 13 15 10 25 14 28 & Managing System Ctr. Config. ~ 18-22 25-29  1-5  8-12 26-30 19-23
. Manager
<< Technical
L MOC 10233: Designing &
CompTIAA+ Certification (2009)  25-29 11-15 2226 8-12 12-16 26-30 Deploying Messaging Solutions ~ 25-29 11-15  8-12  15-19 12-16 26-30

CompTIA Network + Cert. (2009) 11-15  18-22 812  15-19 19-23 12-16 with MS Exchange Server 2010
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